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Be Safe, Be Responsible, Be Respectful

Statement of Non-Discrimination

Muddy Creek Charter school (MCCS) is a public school within the Corvallis School District, and as such will admit students of any race, color, national and ethnic origin to and grant to them all the rights, privileges, programs and activities generally accorded or made available to students at the school.  It will not discriminate on the basis of race, color, national and ethnic origin in administration of its educational policies admissions policies, scholarship and loan programs, or athletic and other school-administered programs.

A Note to Parents

Muddy Creek Charter Staff believes students are successful when they come to school ready and willing to learn.  Students succeed with the support of school staff, friends, family and community members.

To ensure the success of your child, please take a few moments and review this Code of Conduct with him/her.  Explain to your child the importance of the “Student Expectation” section and how the virtues listed will serve them now and in their adult lives.  Help us in communicating to your child that while a small percentage of students engage in disruptive behaviors, the effects of their behavior has an impact on the learning environment.  Review the materials which describe prohibited activities and the consequences for students who engage in them.  Share your thoughts on these matters with your child.  Alert your child to how they can assist school personnel in helping to provide all students with the opportunity for a safe and secure learning environment. 
The comments you make at home will go a long way in reinforcing the efforts we are making at school.  Moreover, your recognition that disruptive behavior will not be tolerated will greatly assist your child in making the decisions necessary to avoid troublesome situations.

It is our hope that this Code of Conduct will be a tool for the broader MCCS Community to foster a positive learning environment.  Individuals in such an environment relate to one another in a positive, rewarding, participatory and welcoming fashion.  They are secure in knowing that established discipline policies and programs are consistently implemented.  Such an environment aids all members of the school to be actively engaged in the learning process.
MCCS is committed to providing all of its students the support and guidance they need to be life-long learners and good citizens.  By reading this Code and discussing the importance of good behavior with your children, you will assist the school in our efforts to help your children reach their highest potential.

Philosophical Basis

There must be respect and mutual trust among students, parents, teachers, administration and support staff.  As a symbol of this commitment to respect and trust, high expectations and standards for behavior have been developed into a Code of Conduct.  Rules which establish discipline guidelines for students are necessary and basic to student growth and development.  These expectations, standards and discipline procedures are consistent, help maintain an effective learning environment and strive to promote the development of students both academically and socially.

School Community Member Responsibilities

All members of society have a major role to play as positive models for respectful behavior.  Respectful behavior toward self, others, property, and divergent thought or behavior is a minimal expectation in order to function in society.  The following paragraphs discuss the student, parent, staff, and community expectations and responsibilities in the delivery of educational services.

The responsibility is on all of us for student success.  It requires us to provide structured support at the time of misbehavior, as well as interventions to help students feel capable and connected, to prevent future violations of the conduct standards.  Student support, student beliefs about themselves and student engagement are crucial for changing the educational outcomes for students.

Student’s Responsibilities

It is important that students take an active role in monitoring their own behavior and model appropriate behavior of their fellow students.  In order to accomplish this, students are responsible for:

1. Becoming familiar with the conduct standards.

2. Following the conduct standards.

3. Setting goals for improvement, and;

4. Accepting feedback and using it to get better.

Parents’ and Guardians’ Responsibilities

No role model is more important than a parent.  Parents are the first teachers who provide direction for our children.  With the support of the community, the parents of MCCS students are responsible for:

1. Becoming familiar with the conduct standards and discuss them with their children.

2. Provide their children with a warm, nurturing and healthy environment, assuring the support needed to be successful.

3. Support and reinforce behavior expectations and disciplinary policies of the school by assuming the primary responsibility for the discipline of their children

4. Cooperate with and support classroom teachers and staff

5. Maintain regular communication with teachers regarding their children’s school work and behavior.

6. Reinforce learning at home by monitoring their children’s homework and academic progress and by supporting academic and extracurricular activities.

7. Ensure that their children attend school every day and arrive on time but recognize there are extraordinary occasions when a student is lawfully absent

8. Teach their children to seek positive resolution to problems encountered in daily living and to handle confrontation non-violently.

School Staff Responsibilities

Each member of the school staff has the primary responsibility of providing for the educational needs of all students.  The school staff members are responsible for:
1. Maintaining an atmosphere conducive to learning and good behavior and developing good study habits

2. Teaching and modeling the conduct standards
3. Building close and productive relationships with students and their families by providing time, respect, caring and effective communication

4. Demonstrating a high level of organizational and instructional management to create a quality classroom environment with an appealing atmosphere

5. Learning and utilizing informal strategies for intervening with inappropriate behaviors

6. Administering discipline in a fair and consistent manner to teach the principles of justice and citizenship by example

7. Communicating on a regular basis with parents regarding their children’s academic and conduct progress

8. Involving parents in the process of problem solving

Jurisdiction of School Officials

As defined by this Code of Conduct, MCCS staff may discipline students for misconduct that occurs in and around school property or activities.

While misconduct which occurs outside the school environment is an issue to be addressed by families or even local law enforcement, school officials may discipline students for such conduct when the conduct impacts the school environment, educational objectives and the greater interests of the school district.  Accordingly, school officials may discipline students for conduct occurring:

· While on or about school premises

· While en route to and from school, including bus stops

· While on school buses to and from school, on school sponsored field trips

· While attending or participating in extracurricular activities

· While engaged in school related activities on or off premises

· While on school property, but during non-school hours
Code of Conduct Goals and Behavioral Expectations
The following pages outline the expected behaviors for our community of learners.  Examples are given for each standard; however, this is not intended to be a complete list.  The conduct standards outlined in the Code of Conduct will apply at all times.  
Goals

1. HONESTY

Be a person that can be counted on…

· Tell the truth

· Do your own work

· Give credit to others for their work and thoughts

2. RESPECTFUL BEHAVIOR

Treat each person as you expect to be treated…

· Be positive and demonstrate a cooperative attitude about school and learning

· Respect the racial, gender, language, cultural  and religious differences of others

· Avoid profane and obscene language and gestures

· Use a respectful tone of voice and body language
· “Put-up” don’t “Put-down”

· Resolve conflicts in a respectful, non-physical manner

· Keep your school clean, don’t litter or deface
· Take turns when talking

· Use manners and be polite (please, thank you)
3. RESPONSIBILITY

Do the right thing…

· Assume responsibility for what you do by accepting the consequences, positive or negative

· Attend school daily and be on time

· Make up all missed work

· Complete tasks on time

· Ask for help when you need it

· Participate in the democratic process

· Be resourceful and recycle whenever possible

· Be a responsible group member, support the community

· Promote justice and strive for fairness

· Keep commitments

· Follow proper channels to resolve conflict

· Monitor and be responsible for academic progress

· Help clean up

4. COMPASSION:

Be kind…

· Be considerate

· Help others

· Give careful and thoughtful feedback

· Be encouraging

· Share with others

· Reach out to others in need

· Be gentle

5. SELF-DISCIPLINE:

Take charge of yourself…
· Be on time

· Be prepared

· Do your work/Take turns

· Show good sportsmanship

· Dress appropriately by district standards

· Take care of your body; live a healthy lifestyle

· Be flexible and adaptable to meet changing demands

· Clean up after yourself

6. PERSEVERANCE:

Stick to it…
· Set goals and create plans to achieve them

· Develop new skills

· Use effective effort…focus + commitment + strategies

· Don’t give up; seek all available help and assistance

7. GIVING:

Share your time and talents…

· Support your school, be involved

· Participate in community projects

· Do helpful things without being asked

· Speak constructively about your school and community

In order for our children to maximize the opportunities provided through public education, everyone shares in the collective responsibility of promoting behavior that provides an environment in which all children can learn.
	Muddy Creek Behavior Expectations

All students are taught what is expected in all school settings.  These expectations are introduced at the start of the school year and are reviewed periodically in every setting.

	Area
	Be Safe
	Be Respectful
	Be Responsible

	Everywhere,

Everyone,

All the Time


	· Walk facing forward

· Keep hands, feet and objects to self

· Get adult help for accidents and spills

· Use all equipment and materials appropriately
	· Use kind words and actions

· Wait your turn

· Ask permission

· Clean up after yourself

· Follow adult directions

· Use appropriate voice

· Respect personal space
	· Do your personal best

· Follow school rules

· Take proper care of your personal belongings and school equipment



	Playground
	· Walk to/from playground

· No play-fighting

· Stay within boundaries

· Ask permission to be in the garden

· Candy, gum and toys stay at home

· Be aware of games & activities around you


	· Play fairly

· Include everyone

· Respect others

· Fun for everyone

· Stay on paths in the gardens
	· Play safely

· Use a pass for going to the bathroom or when re-entering the building

· Solve problems appropriately

· Get adult help when you need it

· Line up when bell rings

· Wait outside for your teacher before entering the building

	Lunch Room
	· Sit with feet on floor, bottom on bench, and facing table

· Keep all food to yourself – Sharing food is not allowed


	· Allow anyone to sit next to you

· Talk with an inside voice
	· Eat your main dish and a fruit or vegetable

· Raise hand and wait to be excused

· Stay in your seat until excused

· Clean up after yourself

	Area
	Be Safe
	Be Respectful
	Be Responsible

	Bathrooms
	· Keep feet on the floor

· Keep water in the sink

· Wash hands

· Put towels in the trash can
	· Use quiet voices

· Knock on the stall door

· Give people privacy
	· Use a bathroom pass

· Use toilet appropriately

· Flush toilet after use

· Return to room promptly

	Passing Areas,

Halls,

Sidewalks
	· Walk (no running, jumping  or skipping)

· Stay to the right

· Allow others to pass


	· Hold the door open for the person behind you

· Be silent or use quiet voices

· Hands, feet and objects to self
	· Walk in the halls

· Carry balls and other equipment in your hands when walking in the halls

· Stay on sidewalks

	Arrival and Dismissal Areas
	· Walk your bike or skateboard on school grounds

· Use bike lanes

· Wear a helmet when riding/skating

· Wait in designated areas
	(See Common Areas) 
	· Arrive on time

· Leave on time

· Get teacher permission to use classroom phone

	Special Events and Assemblies


	· Wait for arrival and dismissal signal

· Hands, feet and objects to self

· Stay with your group
	· Sit on bottom

· Use audience manners

· Listen to speaker

· Follow adult directions

· Be attentive
	· Follow school rules

· Remind others to be responsible

	Lining Up
	· Walk facing forward

· Hands, feet and objects to self
	· Line up as directed

· Quiet voices while in line
	· Walk single file

· Walk to the right 

	Bus
	· Walk when boarding 

· Sit on bottom, facing forward

· Talk with inside voice

· Keep head, hands and arms inside 
	· Use respectful and kind words

· Allow anyone to sit next to you
	· Sit on bottom, facing forward

· Walk when getting off 


When Students Engage in Inappropriate Behavior

Our goal in dealing with misbehavior is to help students learn to become self-managers.  We believe that the most effective way to accomplish this is not by punishing students, but rather by re-teaching the appropriate behaviors and reinforcing them when they occur, and applying consequences which are logical and appropriate for the behavior.

To make sure we keep abreast of student behavior we have developed three forms for reporting.  The forms are:

· Level 1 – “UH-OH” Slips

· Level 2 – Behavior Support Plans

· Level 3 – Immediate Response Referrals

Level 1 or UH-OH

UH-OH slips are given as a warning to remind students of inappropriate behavior.  UH-OH slips may be accompanied by some type of consequence such as an immediate time-out on the playground or in the classroom.  The majority of Level 1’s are managed in the setting in which they are issued.  The slips are filled out by the staff member involved with the student and delivered to the homeroom teacher.    Parents will be called by the teacher for each UH-OH slip a student receives.
When a student has received three UH-OH slips within a 4 week period, a level 2 Behavior Support Plan (BSP) is initiated.

Level 2 Behavior Support Plan (BSP)

A student reaches Level 2 when s/he has received three UH-OH slips within a 4 week period.  At this time a Behavior Support Plan is initiated and an appropriate plan is set up by the teacher and support staff to help the child develop the skills needed to be more successful.  A copy of the plan is given to the Principal, the classroom teacher and the family, and appropriate building staff is notified of the plan.

Level 3 Immediate Response Referral

An Immediate Response Referral is given if a student displays behaviors that threaten, hurt someone or significantly disrupt the school environment.  Level 3’s are handled by the Principal.  If a student receives a Level 3 the principal will contact the parents and consequences will begin immediately.  Continued Level 3 behavior will require a parent meeting and possible suspension for students.

Level One: Violating MCCS Rules and Common Behavior Expectations
Behaviors may include:

· Refusal to work (Responsibility)

· Disrespect toward another student or adult (Respect)

· Class or Playground disruption (Safety)

· Swearing (verbal or non verbal gestures) (Respect)

· Written UH-OH slip describing the offense and consequences

 Consequences include:

· Re-teaching the expectations

· Removal for problem solving

· Losing break times or other privileges

· Time-out in the classroom or in another classroom

· Filling out a problem-solving sheet

· A call home by the teacher

· Reparation (written or oral apology, community service)

Level Two: Continuation (3 UH-OH’s) or Escalation of Level One Behaviors
Behaviors may include:

· Continued Level One Behavior

· Rumor spreading/hate mail

· Name-calling

· Verbal or non-verbal harassment or intimidation

Consequences may include:

· Written Behavior Support Plan

· Phone call home

· Role-playing better solutions

· Losing break time or other privileges
· Suspension (See Consequences for Bottom Line Behavior violations)
Level Three: Threats, Violence or Severe Disruption
Behaviors may include:

· Continued or escalation of Level Two behaviors

· Inappropriate sexual or racial language

· Extreme or constant behavior disruptions

· Fighting or out-of-control behaviors

· Threatening students or staff

· Stealing

Consequences may include:

· Immediate Response Referral

· Meeting with parents, child and involved staff members

· Suspension and/or expulsion


Muddy Creek Charter School Expulsion Procedures

The Director, after interviewing available information, may recommend to the ICP Board that a student be expelled. Expulsion of a student shall not extend beyond one calendar year.

No student may be expelled without a hearing unless the student’s parents waive the right to a hearing, either in writing or by failure to appear at a scheduled hearing. By waiving the right to a hearing, the student and parent agree to abide by the findings of a hearings officer.

When an expulsion hearing is not waived, the following procedures is required:

1. Notice will be given to the student and the parent by personal service or by certified mail at least five days prior to the scheduled hearing. Notice will include: (1) the specific charge or charges; (2) the conduct constituting the alleged violation, including the nature of the evidence of the violation; (3) a recommendation for expulsion; (4) the student’s right to a hearing; (5) when and where the hearing will take place; and (6) the right to representation;

2. An ICP Board Member will act as the hearings officer. Muddy Creek Charter School may contract with an individual who is not employed by the school to serve as the hearings officer. The hearings officer will contact the hearing and will not be associated with the initial action of the building staff;

3. In the case the parent or student has difficulty understanding the English language or has other serious communication disabilities, the school will provide a translator;

4. The student will be permitted to have a representative at the hearing to advise and to present arguments. The representative may be an attorney or parent. The school attorney may be present;

5. The student will be permitted to be present and to hear the evidence presented by school staff.

6. The hearings officer will determine the facts of each case based on the evidence presented at the hearing. Evidence may include the relevant past history and student education records. Finding of fact as to whether the student has committed the alleged conduct will be submitted to the ICP Board, along with the officer’s decision on disciplinary action, if any, including the duration of any expulsion. the decision will be available in identical form to the ICP Board, the student and the student’s parents at the same time;

7. The hearings officer or the student may make a record of the hearing;

8. The hearing officer’s decision is final. However, the decision may be appealed to the ICP Board. At its next regular or special meeting the Board will review the hearings officer’s decision and will affirm, modify, or reverse the decision. Parents of students who wish to appeal the hearings officer’s decision will have the opportunity to be heard all the time the ICP Board reviews the decision;

9. Expulsion hearings will be conducted in private and ICP Board reviews of the hearings officer’s decision will be conducted in executive session unless the student or the student’s parent requests a public hearing. If an executive session is held by the Board or private hearing by the hearings officer, the following will not be made public:

a) The name of the minor student;

b) The issues involved;

c) The discussion;

d) The vote of ICP Board members, which may be taken in executive session.

Prior to expulsion, the school must propose alternative program instruction combined with counseling to a student subject to expulsion for reasons other than a weapons policy violation. The district must document to the parent of the student that proposals of alternative programs have been made.

END OF POLICY 

Legal Reference(s)

ORS 192.660

ORS 332.061

ORS 336.615 – 336.665

ORS 339.115

ORS 339.240

ORS 339.250

ORS 339.260

OAR 581-021-0050

OAR 581-021-0070

OAR 581-021-0071

Thank you for taking the time to read this handbook with your child.  We appreciate your support of Muddy Creek Charter School staff.  The goal of this handbook is to encourage responsible student behavior.  If you have any questions about any portion of this handbook, you are encouraged to contact the Executive Director or Head Teacher.  We are committed to providing a safe, respectful and responsible learning environment for all students.

Muddy Creek Charter School

541-752-0377

Executive Director:
Dan Hays




dan.hays@muddycreekcharterschool.org

Administrative Asst:
Betty Nickerson



betty.nickerson@muddycreekcharterschool.org
Muddy Creek Charter School
Student Responsibility Handbook Acknowledgement

Dear Muddy Creek Family:

Please review this handbook with your child, then sign and return this form indicating that you are in support of your childs’ cooperation with the behavioral expectations at MCCS.  We sincerely thank you for your support.

My child and I have carefully read and discussed the information in the Student Responsibility Handbook.  We understand the rules, expectations and consequences described here.  Our signatures demonstrate our willingness to support Muddy Creek Charter School and each student as s/he learns how to be a responsible self-manager.

Student’s name _____________________________
Teacher’s name ____________________________

Student’s signature __________________________
Date ____________________

Parent’s signature ___________________________
Date ____________________

